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EMERGENCY ACTION PLAN AND FIRE PREVENTION
EMPLOYEE ALARM SYSTEMS

Existing System:     Chlorine alarms/sensors are located in the Chorine Building.
EMERGENCY TELEPHONE NUMBERS

Fire:  911

Police:  911

Ambulance:  911

Designated Employee to Report Alarm to 911:

Any Operator on duty who discovers an emergency situation will contact 911.
Designated Employee to Report Alarm to All Employees:

Any Operator on duty who discovers an emergency situation will report the issue to all employees and advise of evacuation if necessary.
LOCATION OF PULL BOXES AND PAGING SYSTEM

No pull boxes or paging system – Phone and Nextel Contact will be used in an emergency situation.
MEDIA CONTACT

City Manager, Police Chief or Fire Chief
(1)

EMERGENCY EVACUATION WARDENS 
Warden Responsibilities:

a.  Each warden should handle no more than seven (7) people.

b.  Wardens should be thoroughly trained on the layout of the entire workplace.

c.  Wardens should have knowledge of the alternate escape routes.

d.   Wardens should be identified to all personnel to which they are assigned.

e.  Wardens should have knowledge of disabled persons in the workplace.

f.  Wardens should have knowledge of and ability to avoid hazardous areas.

g.  Wardens will direct persons to pre-designated staging areas outside the workplace (if 

       preferred) and account for everyone assigned to his/her area of responsibility.

h.  One (1) warden will be assigned for each disabled person in the area or building to be

       evacuated per the Americans With Disabilities Act.

Wardens and Personnel They Are Responsible For:

Warden







Area
1. Operators On Duty




Entire Facility
*Each warden will also be responsible for any temporary employees working in their area as well as contractors and visitors.

*All employees of the Newton Wastewater Plant are to meet at the below listed assembly areas and report to their warden:

Fire in the main building – meet in front of the aeration basins
Chlorine leak – meet at the aeration basins, move up hill opposite wind direction
*Staff members will work with the wardens in their area to provide information such as employees who have left early, vacation, etc.

*Note – Employees should familiarize themselves with posted evacuation maps.
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EMERGENCY SHUT - DOWN PROCEDURES

If time allows, the Chlorine Gas feed should be shut down.
IGNITION SOURCES AND CONTROL PROCEDURES

1.  Portable electric space heaters (during cold weather)

Control Procedures:  Discourage use entirely or remove from building.  If they are allowed to be used, use extreme caution and train employees to use proper safety precautions including allowing a minimum of three (3) foot clearance around the units and plugging the units directly into outlets, not into power strips, surge protectors or extension cords.
2.  Electrical wiring and energized electrical equipment

Control Procedures:  Proper maintenance, daily inspections and prompt repair when needed.

FIRE PROTECTION EQUIPMENT

1.  ABC portable fire extinguishers are located throughout the facility and are monthly inspected by the Lab Analyst #4.
PERSONNEL RESPONSIBLE FOR CONTROL OF FUEL SOURCE HAZARDS
The following personnel are responsible for control of fuel source hazards:

1.  Plant ORC     

(3)
HOUSEKEEPING HAZARDS
1.  Encourage all employees to follow good housekeeping procedures to eliminate accumulations of combustible materials.

2.  Properly dispose of all combustible and flammable waste materials and residues and designate personnel to control and dispose of future fire hazards of this type.

TRAINING (EMPLOYER RESPONSIBILITIES)
1.  Inform employees of fire hazards of the material processes to which they are exposed.

2.  Assign and review with employees those parts of the fire prevention plan which the employee must know for personal protection in the event of an emergency.

3.  Make all employees aware of locations of fire extinguishers and make them proficient in their use.  Make employees aware of the employee meeting place in the event of an emergency.

LOCATION OF HAZARDOUS MATERIALS
Hazardous materials are stored in the Chlorine Building, Flammables Cabinets, Administration Building-Laboratory Chemical Storage Room and the Exterior Shed
MEDICAL SERVICES AND FIRST AID
Available medical personnel or consulting physician for advice and consultation:

1.  Newton Family Physicians  (828)465-3928
767 W. First Street

Newton, NC  28658

Eye Injuries:

Newton Vision Center (828)464-4136

110 East A Street

Newton, NC  28658

Nearest Hospital:
1.  Catawba Valley Medical Center (828)326-3230
810 Fairgrove Church Road

Hickory, NC  28602
(4)

Location of First Aid supplies:

1. Control Room of the Administration Building
2. All City vehicles/Trucks
Location of Emergency Eyewash/Shower stations for quick drenching and flushing of the eyes and body:

1. Lab
2. Lime Grit Building
Emergency Eyewash/Shower stations are weekly inspected.
***Field personnel - Field personnel who are involved in an emergency situation should immediately contact their Supervisor for direction.  All emergency events or accidents that occur should be reported to the employee’s Supervisor immediately.  The employee’s Supervisor shall convey this report to the Human Resources Department within 24 hours.

(5)

APPENDIX A
(Hurricanes, Thunderstorms, Bomb Threats, Etc.)
HURRICANE SAFETY RULES

When a HURRICANE WARNING is issued in your area:

1. Listen to local officials

2. Stay tuned to radio, TV, or NOAA weather radio for official bulletins.

3. Stay home if sturdy and on high ground and:

a. Board up garage and porch doors.

b. Bring in pets.

c. Move valuables to upper floors.

d. Fill containers (bathtub) with generous supply of drinking water.

e. Turn up refrigerator to maximum cold and don’t open unless necessary.

f. Use phone only for emergencies.

g. Stay indoors on the downwind side of the house away from windows.

h. Beware of the eye (calm) of the hurricane.

i. Leave mobile home.

j. Leave areas which might be affected by storm tide or stream flooding.

k. Leave early, in daylight if possible.

l. Shut off water and electricity at main stations.

m. Take small valuables and papers but travel light.

n. Leave food and water for pets (shelters will not take them).

o. Lock up house.

p. Drive carefully to nearest designated shelter using recommended evacuation routes.

TORNADO SAFETY RULES

In homes-

The basement offers the greatest safety. Seek shelter under sturdy furniture if possible. In homes without basements, take cover in the center part of the house, on the lowest floor, in a small room such as a closet or bathroom, or under sturdy furniture. Keep away from windows.

In shopping centers-

Go to a designated shelter area (not to your parked car).

In office buildings-

Go to an interior hallway on the lowest floor, or to the designated shelter area.

In schools-

Follow advance plans to an interior hallway on the lowest floor. If the building is not of reinforced construction, go to a nearby one that is, or take cover outside on low, protected ground. Stay out of auditoriums, gymnasiums, and other structures with wide, free span roofs.

In automobiles-

Leave your car and seek shelter in a substantial nearby building, or lie flat in a nearby ditch or ravine.

In open country-

Lie flat in the nearest ditch or ravine.

In mobile homes-

They are particularly vulnerable and should be evacuated. Trailer parks should have a community storm shelter and a warden to monitor broadcasts throughout the severe storm emergency. If there is no shelter nearby, leave the trailer and take cover on low, protected ground.

THUNDERSTORMS/LIGHTNING SAFETY RULES

1. If you plan to be outdoors, check the latest weather forecast and keep a weather eye on the sky. At signs of an impending storm, towering thunderheads, darkening skies, lightning, increasing winds, tune into your NOAA weather radio, AM-FM radio, or TV for the latest weather information.

2. When a thunderstorm threatens, get inside a home, a large building, or an all metal (not convertible) automobile. Do not use a landline telephone except for emergencies.

3. If you are caught outside, do not stand underneath a tall isolated tree or telephone pole. Avoid projecting above the surrounding landscape. For example, do not stand on a hilltop. In a forest, seek shelter in a low area under a thick growth of small trees. In open areas, go to a low place such as a ravine or valley.

4. Get off or away from open water, tractors, and other metal farm equipment or small metal vehicles, such as motorcycles, bicycles, golf carts, etc. Put down golf clubs and take off golf shoes. Stay away from wire fences, clotheslines, metal pipes, and rails. If you are in a group in the open, spread out, keeping people several yards apart.

5. Remember- Lightning may strike some miles (up to 10 miles) from the parent cloud. Precautions should be taken even though the thunderstorm is not directly overhead. If you are caught in a level field or area far from shelter and you feel your hair stand on end, lightning may be about to strike you. Drop to your knees and bend forward, putting your hands on your knees. Do not lie flat on the ground.

FLOOD SAFETY RULES

When you receive a flood warning:

1. Store drinking water in clean bathtubs and in various containers. Water service may be interrupted.

2. If forced to leave your home, and time permits, move essential items to safe ground, grease immovable machinery.

3. Move to a safe area before access is cut off by flood water.

During the flood:

1. Avoid areas subject to sudden flooding.

2. Do not attempt to cross a flowing stream where water is above your knees.

3. Do not attempt to drive over a flooded road. You can be stranded or trapped as the depth of the water is not always obvious.

After the flood:

1. Do not use fresh food that has come in contact with flood waters.

2. Boil drinking water before using. Wells should be pumped out and the water tested for purity before drinking.

3. Seek necessary medical care at nearest hospital. Food, clothing, shelter, and first aid are available at Red Cross shelters.

4. Do not visit disaster areas; your presence might hamper rescue and other emergency operations.

5. Do not handle live electrical equipment in wet areas. Electrical equipment should be checked and dried before being returned to service.

6. Use flashlights, not lanterns or torches, to examine buildings, flammables may be inside.

7. Report broken utility lines to appropriate authorities.
FLASH FLOOD SAFETY RULES

Flash flood waves, moving at incredible speeds, can roll boulders, tear out trees, destroy buildings and bridges, and scour out new channels. Killing walls of water can reach heights of 10 to 20 feet. You won’t always have warning that these deadly, sudden floods are coming.
When a flash flood warning is issued for your area, or the moment you first realize that a flash flood is imminent, act quickly to save yourself.
1. Go to high ground immediately.

2. Get out of the areas subject to flooding. This includes dips, low spots, washes, etc.

3. Avoid already flooded and high velocity flow areas. Do not attempt to cross a flowing stream on foot where water is above your knees.

4. Do not drive through flooded areas. Shallow, swiftly flowing water can wash a car from a roadway. Also, the road-bed may not be intact under the water.

5. If the vehicle stalls, abandon it immediately and seek higher ground. Rapidly rising water may engulf the vehicle and its occupants and sweep them away.

6. Be especially cautious at night when it is harder to recognize flood dangers.

7. Do not camp or park your vehicle along streams and washes, particularly during threatening conditions.

WINTER STORM SAFETY RULES

Keep ahead of the winter storm by listening to the latest weather warnings and bulletins on radio and television.

1. Check battery powered equipment- before the storm arrives. A portable radio or television may be your only contact with the world outside the winter storm. Also check emergency cooking facilities and flashlights.

2. Check your supply of heating fuel- fuel carriers may not be able to move if a winter storm buries your area in snow.

3. Check your food- and stock an extra supply. Your supplies should include food that requires no cooking or refrigeration in case of power failure.

4. Prevent fire hazards- due to overheated coal or oil burning stoves, fireplaces, heaters, or furnaces.  Do not use outdoor items such as grills inside to heat the home.  

5. Stay indoors during storms- and cold snaps unless in peak physical condition. If you must go out, avoid overexertion.

6. Don’t overwork yourself shoveling snow- it is extremely hard work for anyone in less than prime physical condition, and can bring on a heart attack, a major cause of death during and after winter storms.

7. Rural residents- Make necessary trips for supplies before the storm develops or not at all. Arrange for emergency heat supply in case of power failure, be sure camp stoves and lanterns are filled.

8. Dress to fit the season- If you spend much time outdoors, wear loose-fitting, lightweight, warm clothing in several layers. Layers can be removed to prevent perspiring and subsequent chill. Outer garments should be tightly woven, water repellent, and hooded. The hood should protect much of your face and cover your mouth to ensure warm breathing and protect your lungs from the extremely cold air.

EARTHQUAKES

MAIN EARTHQUAKE HAZARDS

Ground shaking

Differential ground settlement

Land and mud slides

Soil liquefaction

Ground lurching

Avalanches

Ground displacement along a fault

Tsunamis (tidal waves caused by an earthquake)

Floods from dam and levee failure and subsidence

Fires

Toxic contamination

Structural collapse

Falling objects

PERSONAL PROTECTION IN AN EARTHQUAKE

Before an Earthquake

At Home

Have a battery powered radio, flashlight, and first-aid kit in your home. Make sure everyone knows where they are stored. Keep batteries on hand.

Learn first aid.

Know the location of your electric panel box and the gas and water shut off valves (keep a wrench nearby). Make sure all responsible members of your family learn how to turn them off.

Don’t keep heavy objects on high shelves.

Securely fasten heavy appliances to the floor, and anchor heavy furniture, such as cupboards and bookcases to the wall.

Devise a plan for reuniting your family after an earthquake in the event that anyone is separated.

At School

Urge your school board and teachers to discuss earthquake safety in the classroom and secure heavy objects from falling. Have class drills.

At Work

Find out if your office or plant has an emergency action plan. Do you have emergency responsibilities? Are there special actions for you to take to make sure that your workplace is safe?
During an Earthquake

Stay calm. If you are indoors, stay indoors. If outdoors, stay outdoors. Many injuries occur as people enter or leave buildings.

If you are indoors, stand against a wall near the center of the building, or get under a sturdy table. Stay away from windows and outside doors.

If you are outdoors, stay in the open. Keep away from overhead electric wires or anything that might fall (such as chimneys, parapets, and cornices on buildings).

Don’t use candles, matches, or other open flames.

If you are in a moving car, stop away from overpasses and bridges and remain inside the vehicle until the shaking is over.

At Work

Get under a desk or sturdy furniture. Stay away from windows.

In a high-rise building, protect yourself under sturdy furniture or stand against a support column.

Evacuate if told to do so.   Do Not Use Elevators.

At School

Get under desks, facing away from windows.

If on the playground, stay away from the building.

If on a moving school bus, stay in your seat until the driver stops.

After an Earthquake

Check yourself and people nearby for injuries. Provide first aid if needed.

Check water, gas, and electric lines. If damaged, shut off valves.

Check for leaking gas odor only (never use a match). If it is detected, open all windows and doors, turn off gas meter, leave immediately, and report to authorities.

Turn on the radio for emergency instructions. Do not use the phone - it will be needed for high priority messages.

Do not flush toilets under sewer lines are checked.

Stay out of damaged buildings.

Wear boots and gloves to protect against shattered glass and debris.

At School or Work

Follow the emergency action plan or instructions given by someone in charge.

Do not go into damaged areas unless authorized. Marital law against looters has been declared after a number of earthquakes.

Expect aftershocks: they may cause additional damage.
BOMB THREATS / SABOTAGE


Although approximately 95% of bomb threats are hoaxes, you still should treat it as if it were real.  Evacuation of personnel is solely up to the employer and is advised.  The following steps should be followed when a bomb threat is received.  

1. The person receiving the threat (by phone, mail, or verbally) should immediately call fire and police departments and their employer or person in charge.  Do not hang up the receiver of the phone on which the call was received.
2. If a time is given for detonation, all employees should be evacuated 30 minutes prior to detonation time and not allowed to return until 30 minutes after detonation time.  It is not advised to give employees the rest of the day off because this could encourage future hoaxes.   
3. Assign evacuation wardens when activating your Emergency Action Plan.  The warden should possess the following knowledge and responsibilities:

a. Knowledge and training on the workplace layout.

b. Knowledge of alternate escape route.

c. Should have noticeable identification.

d. Knowledge of hazardous areas and ability to avoid them.

e. Awareness of handicapped personnel.

f. Promptly and safely evacuates personnel to pre-designated staging area and accounts for all personnel.  (Wardens should be responsible for no more than 7 people.)  People should stage at least 300 yards from area.

4. Employer should designate someone who is familiar with the building, contents, and surrounding area to assist and advise bomb squad on anything out of the ordinary as requested by bomb squad personnel.  

Do not alter the environment.   Leave light switches, equipment switches, thermostats and movable objects, etc. alone.  Do not use portable radios or walkie-talkies during a bomb threat situation.
APPENDIX B
Evacuation Map(s)
