EXHIBIT E

VENDOR PERFORMANCE EVALUATION FORM

Please Take a Moment to Complete this Vendor Performance Evaluation

Return to the Purchasing Division

Vendor Name:                                                 
Purchase Order NO.                                          
Date Promised:                                                 
Actual Delivery Date:                                       
Date Ordered:                                                  
Department Responding:                                          

Detail or Remarks:                                                                                                                               
Continually Suggest Cost-Saving Possibilities:            Has Competitive Pricing:                                       

Holds Back Orders to a Minimum                   
Anticipates Our Needs                                       
Supplies Current Catalogs                               
Has Knowledge of Products & Industry           
Prompt & Accurate on Technical Assistance                                                                                          

Advises of any Potential Trouble                      
Promptly Replaces Rejected Items                    
Is Courteous and Helpful                                  
Has a Sincere Desire to Serve                           
Delivers without Constant Follow-Up             
Handles Complaints Promptly                         
Expedites and Handles All Orders Courteously                                                                                  
Keeps Abreast of New Product Developments                                                                                   
Provides Specified Quality Products                 
Delivers on or Before Specified Time               
Produces Adequate Packaging                         
Makes Courteous Deliveries                            
Identifies or Marks Packages Correctly             
Provides Accurate Delivery Tickets                 

 PURCHASE ORDER QUANTITIES ARE OVER OR SHORT                            

OVERALL RATING: RATE THIS VENDOR FOR THIS PURCHASE ON A SCALE OF 1-10


WITH (1) INDICATING UNACCEPTABLE PERFORMANCE.


UNACCEPTABLE
SATISFIED
EXTREMELY SATISFIED


1
5
10


Quality of Item                    
Delivery                     

Service                                 
Comments               

