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I.  Purpose:  This procedure contains safety requirements relating to the safe operation, maintenance and use of fork lifts and powered industrial vehicles such as those used by the City of Newton employees in accordance with OSHA 1910.178, Powered Industrial Trucks.  
II. Policy:  It is the policy of the City of Newton to use only ANSI approved fork lifts.  These lifts must bear a label or some other marking indicating approval by ANSI Standard B56.1-1969.  Modifications and additions which affect capacity and safe operation shall not be performed by anyone without the manufacturer's written approval.  Capacity, operation, and maintenance instruction plates, tags or decals shall be changed accordingly.  The operator shall be sure that all nameplates and markings are in place and are maintained in legible condition. 

Fuel Handling & Storage:

The storage and handling of liquefied petroleum gas fuel shall be in accordance with NFPA Storage and Handling of Liquefied Petroleum Gases (NFPA No. 58-1969), which is incorporated by reference as specified in CFR 1910.6.  Presently, LP gas cylinders are stored in the flammables cabinet located in the warehouse.
Control of noxious gases and fumes:

Concentration levels of carbon monoxide gas created by powered industrial truck operations shall not exceed the levels specified in 1910.1000.

Fork Lift Inspections and Maintenance:

The Buyer Warehouse Clerk conducts daily inspections of the Toyota fork lift currently in use by the City of Newton.  These daily inspections are documented and kept on file in the Buyer Warehouse Clerk's office.  Any deficiencies noted during the daily inspection are documented.  The fork lift is removed from service until the deficiencies are corrected.  Annual maintenance tasks are also performed by the Buyer Warehouse Clerk per the manufacturer's recommendations.   Operators are instructed to report any unsafe operating conditions to the Buyer Warehouse Clerk immediately.
Fork Lift Operation Safety Precautions:  

The City of Newton will be certain all safety precautions are taken regarding personnel safety on or around fork lifts including:

A. Fork lifts shall not be driven up to anyone standing in front of them.

B. No employees will be allowed to stand or pass under the elevated portion of the fork lift, whether loaded or empty.

C. Personnel shall not ride along the exterior of the fork lift.

D. Employees shall not place arms or legs between the uprights of the mast or outside the running lines of the fork lift.

E. Fork lift operators shall wear seatbelts at all times.
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F. When a fork lift is left unattended, load engaging means shall be fully lowered, controls shall be neutralized, power shall be shut off and brakes will be set.  Wheels will be chocked if the truck is parked on an incline.  A fork lift is considered unattended when the operator is 25 feet or more away from the vehicle which remains in his/her view or whenever the operator leaves the vehicle and it is not in his/her view.  In addition, when the operator is dismounted and within 25 feet of the truck still in his/her view, the load engaging means shall be fully lowered, controls neutralized and the brakes set to prevent movement.
Operator Training:

Per OSHA Standard 1910.178, all fork lift operators must be trained by December 01, 1999.   Any fork lift operator hired after December 01, 1999 must be trained and considered competent prior to any fork lift operation.  It is the policy of the City of Newton to conduct training before an employee is assigned to fork lift operation.  No employee will be allowed to operate a fork lift without first being certified as competent to do so by the Buyer Warehouse Clerk.
Fork lift training is conducted by the Buyer Warehouse Clerk.  The training consists of lecture, practical operation and written exam.  The training includes:
*Operating instructions; warnings and precautions regarding the LP fork lift

*Differences between a fork lift and an automobile

*Fork lift controls and instrumentation

*Engine/motor operation

*Steering and maneuvering

*Visibility including restrictions due to loading

*Fork and attachment adaptation, operation and use limitations

*Vehicle capacity

*Vehicle stability

*Vehicle inspection and maintenance

*Operating limitations

*Any other operating instructions, warnings or precautions listed in the operator's manual

Fork Lift training will be conducted every three years or more often if an employee is observed operating the vehicle in an unsafe manner, has been involved in an accident or near miss, the operator has received an evaluation that reveals that the operator is not operating the truck safely, the operator is assigned a different type of truck other than that he/she was trained to use or a condition in the workplace changes in a manner that could affect safe operation of the truck. 
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APPENDIX A

(Fork Lift Daily Inspection Checklist)
FORKLIFT DAILY CHECKLIST

Forklift Manufacturer ________________________
Date_________________________

Forklift Identifying Number ___________________Inspected by___________________

Industrial trucks shall be examined at least daily before being placed in service for that day. If the truck is used daily on more than one shift, it shall be inspected after each shift.

OK
NOT
ITEMS TO BE CHECKED



OK


____
____
Tires

____
____
Horn

____
____
Lights

____
____
Battery

____
____
Controller

____
____
Lift System to include load limit switches, load engagement means, chains, cables, forks, etc.

____
____
Brakes (normal and emergency)

____
____
Steering Mechanism, Free play in steering

____
____
Leaks in hydraulic system. Check hydraulic fuel level

____
____
Leaks in fuel system, smell for leaks in propane system

____
____
Is truck clean, free of lint, excess oil and grease?

____
____
Overhead guards broken or damaged

____
____
Gauges working properly

____
____
Seat belts work properly

____
____
Is propane tank locked down in propane trucks?

____
____
Engine oil ok

____
____
Transmission fluid ok

____
____
Windshield wipers in good condition, if equipped

____
____
Label or identifying mark indicating approval by a testing laboratory present

____
____
All name plates and markings are in place and maintained in legible condition

____
____
Does truck emit hazardous sparks or flames from the exhaust system?

List any other problems found with the truck.

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Note: Any items found to be defective will require immediate attention.  The fork lift will be taken out of service until repaired.

Refer to General Industry Standard  1910.178, ANSI Standard B 56.1 and Industry Guide Number 12; A Guide to Forklift Operator Training published by the North Carolina Department of Labor for more detailed information.
